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Collaboration Support Programme Agreement  

Name of collaboration (if known)  xxxxxxx

Please list partner organisations below together with respective CEO 

Please indicate lead body if this has been agreed

If no lead body has been agreed as yet please indicate nominated individual/s as per Section 5.7 and 5.8 of this Agreement
	  Lead body / nominated individual/s:  

· Person responsible for administration xxxxxxxxxx

· Person responsible for notetaking xxxxxxxxxxxxx

 

	
	Partner organisation
	CEO

	1.
	xxxxxxxxxxxxxxxxxx
	 xxxxxxxxxxxx

	2.
	 xxxxxxxxxxxxxxxxx
	 xxxxxxxxxxxx

	3.
	xxxxxxxxxxxxxxxxxx
	 xxxxxxxxxxxx


1. Introduction and Definitions
1.1. This Agreement is between  xxxxxxxxx and the partner organisations listed above.  

1.2. The Agreement will be in accordance with the terms and conditions set out below unless and until an alternative is specifically agreed between all relevant parties

2. Purpose of the Agreement
2.1. The purpose of the Agreement is to provide the partner organisations listed above with an  agreed programme of support offered by xxxxxxxx, in exchange for meeting all commitments as set out in Para 5 under ‘Roles and Responsibilities of partner organisations’ below
3. Timescales
3.1. This Agreement will commence on xxxxxx and finish at a time negotiated with  xxxxxxx   
4. Confidentiality 

4.1.  xxxxxxxxxxxx will not divulge to third parties (other than within the  xxxxxxx team) matters confidential to any partner organisations without the explicit permission of the ‘lead’ partner
4.2. Except where specifically agreed otherwise , all material, data, information etc. collected during the course of the Agreement will remain in the possession of  xxxxxxx, and shared 
only within the  xxxxxxxxxxx team

5. Roles and Responsibilities of partner organisations

5.1. All partner organisations will ensure CEO representation (and/or trustee representation) at all agreed meetings facilitated by  xxxxxxxxxxxxxxxxx 

5.2. All partner organisations will ensure attendance at all agreed meetings as scheduled in any programme of support offered by  xxxxxxxxxxx or on dates agreed with  xxxxxxxx at partnership meetings

5.3. Partner organisations will undertake all actions and development work as agreed with both partner organisations and  xxxxxxxxx during the lifetime of the support programme

5.4. Partner organisations will ensure that all emails and telephone calls from both partners and  xxxxxxxxxx are responded to promptly (normally within 5 working days)

5.5. Partner organisations agree to a strict policy of timekeeping in relation to agreed meeting times, thereby avoiding wasting the time and energy of other parties to this Agreement

5.6. All partner organisations agree to take part in an evaluation workshop (or telephone interview arrangement) as required and facilitated by  xxxxxxx 3 to 6 months following the close of the support process 

5.7.  xxxxxxxxxxx has been nominated as a named individual to take responsibility for communications with  xxxxxxxx for coordinating venues, rooms, equipment, lunch and refreshments as appropriate, confirming attendance at meetings, and for providing  xxxxxxx  with ample notification of cancellation of meetings (normally within 5 working days)

5.8.  xxxxxxxxx has been nominated as a named individual to take responsibility for taking notes of any actions agreed at cluster meetings and distributing these promptly (normally within 7 working days) to all partners and to  xxxxxxxxxxx
6. Termination

This Agreement may be terminated by either party without notice, providing that each side (the partner organisations or xxxxxxxx) is informed of the reasons involved in the termination.   xxxxxxxx reserve the right to terminate this Agreement if any of the parties fail to meet their commitments as set out under the ‘Roles and Responsibilities of partner organisations’ Section 5 above. In this event all existing documents and/or resources pertaining to each party will be returned to the person concerned upon request as soon as the support programme is ended.

 Xxxxxxxxxxxxxxxxxxxxxxx (support worker’s name)

Xxxxxxxxxxxxxxxxxxxxxxx(support workers job role and organisation)


Signed: ………………………………………… 
Date:……………………………..




For partner Org 1:
Signed: ………………………………………… 
Date:……………………………..




  





For partner Org 2:

Signed: ………………………………………… 
Date:……………………………..


For partner Org 3:

Signed: ………………………………………… 
Date:……………………………..


� All data collected in the course of the evaluation will be confidential to xxxxxxx and will be fully anonymised in any reports unless consent is sought and granted otherwise.  
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